
Membership Committee 

 Accepts and process membership applications; sends packets to new members 

 Devises ways to seek out new members 

 Maintains membership list (to include names, mailing addresses, email addresses, phone numbers and birthdays of members) 

and provides quarterly membership update to the Board 

 Develops membership levels in cooperation with the Board (regular, lifetime — maybe associate memberships for the public 

or members of the entertainment industry who have not worked in radio) 

 Works with other committees to ensure seamless, consistent implementation of organization goals and objectives 
 

Marketing and Public Relations Committee 

 Works to develop strong relationships with the media 

 Develops media list and keeps it up to date 

 Writes and distributes media advisories and news releases as needed 

 Creates and distributes organization e-newsletter on a monthly (?) basis; publishes dates by which info must be submitted 

 Creates and implements institutional promotional materials/campaigns for the organization  

 Creates and implements promotional campaign for the annual induction banquet 

 Works in conjunction with the Outreach Committee and other committees to ensure seamless implementation of                  

organization goals and objectives 
 

Outreach Committee 

 Maintains and updates organization website 

 Maintains and updates organization Facebook page (and any other social media the organization decides to use) 

 Seeks potential exhibits/booths for increasing visibility at events 

 Creates displays and other materials to use in public outreach efforts 

 Develops Speakers Bureau and seeks out opportunities for speakers to share information about the TRHOF 

 Works with other committees to ensure seamless, consistent implementation of organization goals and objectives 
 

 

Induction Banquet Planning Committee 

 Plans the annual event (venue, meal, coordination with site, etc.) 

 Sends regular notices and “mark your calendar” updates to membership via the member newsletter distributed by the        

Marketing and Public Relations Committee 

 Oversees ticket sales and table assignments 

 Determines how many people are needed to work at the banquet to greet guests, provide name badges, direct guests to     

tables, escort inductees to and from the stage and any other tasks identified to make the event run smoothly 

 Makes sure work space and any necessary equipment for banquet workers is provided and set up 

 Creates informational binder or electronic document of activities for each year to ensure future committees have  

 Works with other committees to ensure seamless, consistent implementation of organization goals and objectives 
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Induction Banquet Program Committee 

Once inductees have been selected, this committee: 

 Contacts inductees and/or their families to inform them and to collect photos, biographical information, video and/or audio 

clips, etc. needed to create each person’s presentation 

 Gathers all needed materials by a deadline set by the show producer and gets the materials to him/her 

 Makes sure the program is completed on time 

 Assembles a crew to run the show and makes sure each understands and can perform his/her assigned task(s) 

 Gets the program recorded to video 

 Creates the show program, oversees the recruitment of a printer and makes sure the programs are printed and delivered at 

least two days prior to the actual event 

 Works with other committees to ensure seamless, consistent implementation of organization goals and objectives 
 

Election & Vetting Committee 

 Accepts and reviews nomination materials for accuracy prior to elections 

 Oversees the annual election of inductees 

 Passes information on inductees on to Marketing & Public Relations Committee and  Induction Banquet Program Committee 

as soon as the election is over to assist those committees in completing their work 

 Oversees the election of Board Members 

 Works with other committees to ensure seamless, consistent implementation of organization goals and objectives 
 

Archive Committee 

 Collects printed and electronic copies of significant agency materials, photos, recordings, etc. 

 Ensures appropriate storage for materials, taking into account acid erosion of paper documents, multiple backups of            

electronic documents 

 Researches and reports back to the Board on possibilities for long-term safe storage solutions in order to preserve the          

organization’s history 

 Works with other committees to ensure seamless, consistent implementation of organization goals and objectives 

 

 

 

 

 

 

 

 

 

 


